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European Employee Volunteering Awards – GEORGIA
Recognising companies of all sizes across the Georgia that have developed employee volunteering schemes that help people facing barriers to work increase their employability skills.
Application Form 
These Awards will first recognise and celebrate the companies with the best programmes in Georgia in two categories Large or Small Company. Judges will also award a Georgia Innovation winner and a Georgia Newcomer winner. 
The winner in each category in Georgia Awards will proceed to a European Judging Panel for the 
European Employee Volunteering Awards

Before completing this form it is strongly recommended that you read the associated guidance document for these Awards, which contains more detailed information about what the judges will be looking for.
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The European Employee Volunteering Awards – Georgia are part of a European wide Awards Scheme, run in conjunction with the European Year of Volunteering 2011 across 23 European Countries. The Awards Scheme is sponsored by Alliance Boots, Tata Consultancy Services and Hewlett Packard. Business in the Community in its capacity as Secretariat for ENGAGE is managing the Awards scheme. 


Information about completing and submitting an entry:

There is just one entry form for the European Employee Volunteering Awards. This form is appropriate for all companies.  There are two Standard categories – Large Company category (more than 250 employees) and Small Company category. Your Award entry will automatically be entered into the appropriate category based on the information you provide. You will need to complete all of the mandatory Scored Sections of the form to be eligible for the standard Award. 
The judges are also looking to select a winner in two other categories – Innovation Award and Newcomer Award. 
This Award entry form has two Optional Sections. To be eligible in these two additional categories you need to indicate in Section 1 (details of entry) that you wish to be considered in these additional categories. You then also need to complete the relevant Optional Section of the form. You can put your entry forward for one, both or neither of these additional categories.  

· Large company – best overall performance across all criteria for large companies
· Small company – best overall performance across all criteria for small companies
· Most Innovative programme – selected from both small or large companies for their outstanding innovation
· Newcomer Award – selected from programmes in the early stage of development that have the most potential to deliver good results over the coming years from both small and large companies.
The first stage is to select winners in Georgia each of the four categories above. The overall winner in each category will proceed to a European Wide judging to select the overall winner across Europe.

The European Employee Volunteer Awards Scheme 2011 has been developed by Business in the Community www.bitc.org.uk/awards - www.eeva2011.org  
The Awards scheme is being managed by Business in the Community International in its capacity as the Secretariat of ENGAGE.
1. Details of entry
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	Award Category
	European Volunteering Awards

	1.1
	Name of Company 
	
	Parent Company 
(if applicable)
	

	
	
	
	
	

	1.2
	Name of Award Entry
	

	
	
	
	
	

	1.3
	Country Entered
	Georgia
	

	
	Primary contact information

	1.4
	Primary Contact Name
	
	Primary Contact Job Title
	

	
	
	
	
	

	
	Primary Contact Email
	
	Primary Contact Phone
	

	
	
	
	
	

	1.5
	Sector/Type of Company

	
	

	
	
	Using the sector types provided in the associated guidance document, select the most appropriate and list in the box above.
	

	
	Press Contact Information

	1.6
	Press office/media Contact
	
	Press office/media Phone
	

	
	
	
	
	

	
	Press office/media Email
	

	
	Please indicate below if you ALSO want to be considered for our Innovation Award or our Newcomer Award

	1.7
	Additional Categories 
	Innovation
	
	Newcomer
	
	Remember to complete appropriate sections of form


2. Overview: (This section is not scored)
The summary section enables us to gather some background information on your company to put your application in context for the assessors. This section is not scored, but the assessors will take any information provided here into account when marking the subsequent sections of the entry.
GEORGIA Award is primarily interested in programme activities in the GEORGIA. If you operate in more than one country provide company-wide information in 2.1 and then provide relevant details of your GEORGIA operations in section 2.2 in terms of location and number of GEORGIA employees.
	
	Overview of company
	

	2.1
	Location
	
	Turnover
	
	Number of Employees
	

	
	
	
	
	
	
	

	2.2
	Brief Description of your Company
(100 words max)
	

	
	Overview of award entry
	

	2.3
	Summary (400 words)

This is the first thing the assessors read. It needs to provide a concise summary of your programme/entry. Include the business case (why), your approach (how) and the results and impact of this work (what).
	Provide top-line answers the questions below:

· A brief outline of your aims and objectives
· Issues and challenges that you have had to overcome and the resources available.
· What you actually do – and how you do it (a brief description of the programme)

· Results – a brief synopsis of the key results/impact of your programme.

	
	
	


3. Main section of award entry form 
3.1 Aims and Objectives: (20% of total marks - up to 600 words)
Please tell us about the objectives of your programme. For example why do you do this? What were the issues that you are trying to address with this programme? We are particularly interested in the business case for this programme as well as the wider social case.
	3.1
	Aims and Objectives:
In this section the two most important elements to cover are:
What social problems does your programme attempt to address and why?

What is the business case – why does your company want to do this?

We also want to know about leadership:
How the senior management of your company are involved in supporting the programme?

	


3.2 Resources and Challenges: (20% of total marks – up to 600 words)
Please tell us about the context of your programme. We want to know about the resources available to you to run this programme. Also please tell us about the challenges that you face? 
	3.2
	Resources and Challenges:
Please tell us:
How you resource your programme (finances, employee time etc)?

You can tell us about the direct resources you put in and any other resources you have accessed through partners.

Please also tell us:

What issues or challenges your company has to address to carry out this work?
How have you addressed these challenges and learnt from this?

	


3.3 How does your programme operate? (30% of total marks - up to 1,000 words)
Please tell us about how your programme operates. We want to know what activities actually happen, who the programme aims to help and how they are supported etc. What does your employee volunteers do? What activities do the groups you help participate in? We also want to know what targets you have set and your progress as well as how you are managing the programme.
	3.3
	How does your programme operate?
In this section you need to explain how your programme operates:
What activities do you run? (workshops, mentoring, training, job placements, events in the community, etc.)
Who does it target? (for example excluded from labour market such as migrants long term unemployed, young people, etc.) 
What do your employee volunteers actually do?

What targets have you set – and is your progress to date on track to achieve them?

How are you managing this work?
	


3.4 What is the result of your programme: (30% of total marks - up to 1,000 words)
Please tell us about the result of your programme. We want to know what your investment has achieved directly – by this we mean the numbers of volunteers involved, people helped etc. We also want to know how this has made a difference in the longer term.
	3.4
	What is the result of your programme?

In this section we want to know about the following:
What you have achieved?

How have you helped the groups you have targeted?

How have your employee volunteers benefitted?
How has your company benefited from running the programme? 
We want to know about the immediate impact of your investment in this programme as well as the longer term impacts.
	


4.1 Innovation Award: IMPORTANT: This is an Optional Section – only complete if you want your entry to also be considered for the Innovation Category)

You have 350 words to describe what makes your programme innovative – you can repeat information from previous sections here if relevant. This section needs to outline why you should win the Award for innovation.
	4.1
	Why your programme is innovative?


	


4.2 Newcomer Award: IMPORTANT: This is an Optional Section – only complete if you want your entry to also be considered for the Newcomer Category)

You have 350 words to describe what makes your programme a potential winner in our Newcomer category. We are looking for programmes that are still in the early stages of development but show real promise to deliver fantastic results.
	4.2
	Why your programme is a potential winner of the newcomer Award?


	


5. Future planning & Top Tips: (This section is not scored)
	5.1
	Lessons Learned?
What lessons have you learned and how will you do things differently in the future?
	

	5.2
	Future Planning?

What are the employability needs in your company?

What challenges does society face relating to employability?

What are you planning to do to address the needs within your company?

How do your plans attempt to address the challenges society faces?
	

	5.3
	Top Tips?

Please provide some top tips for other companies who might want to do something similar.
	



Senior Management Sign-Off Form
Eurasia Partnership Foundation requires formal sign off for all Award submissions. This form should be printed, signed by the Chief Executive, Chairman or Board Director of the most senior person with responsibility for the programme or initiative. Entries will not be taken forward for assessment if the sign off form is not properly completed and returned.

Returning the form to us:  The easiest way to return CEO Sign-off forms is to print out this page, get it signed and then scan it and email it to volunteering@epfound.ge 
Please put the Award category in the subject line and include the following details in the body of the email:

· Award Category

· Company Name

· Award Entry Name
	Category entered:


	 Employee Volunteering Awards - GEORGIA


	Company:


	
	Entry ID: (Please do not complete, for EPF use only)
	

	Name:


	
	Job title:


	

	Sign-off statement:
	I have read this submission to the Employee Volunteering Awards - GEORGIA and can confirm that it is an eligible entry and a correct representation of our work in this area.

	Signature:
	


How to submit your entry:

Completed entries need to be submitted as a word document to the following email address: volunteering@epfound.ge  
Please submit your Senior Manager Sign Off form electronically at the same time – you can print it out get it signed, scan it and email it back to us.

What happens next?

The GEORGIA Awards scheme is running simultaneously with Awards schemes in 22 other European Countries. Each country will select their own winners in each category and there will be a European Judging panel to choose amongst national winners to select the overall European Winners.

In GEORGIA all entries are examined and either put into the Large Company category or the Small Company category based on the size of the company. 

The judges select the overall winner in each of these categories first in GEORGIA. All entries that have selected the Innovation and/or Newcomer category will be looked at and judge for this criteria to select the overall winner in GEORGIA. 
The overall winner in each of the four categories will go forward to the European Judging Panel.
At the European Judging the winners in each category from each of the 23 countries running the Awards will all be judged together in one panel to select the overall winner across Europe for each Category.
Key dates
· Closing date for receipt of entries to this award: 25thDecember 2010 6pm 
Please note entries will NOT be accepted after this date.
· GEORGIA judging panels will take place in January to select overall winner in each category and Award Highly Commended and Commended as appropriate.

· Winners of each category will be submitted to the European Judging Panel on the 18th January 2011.
· The European Judging process will take place in early February to select the overall European Winner in each category
· The Awards Ceremony of GEORGIA winners will take place in February 2011
· The Announcement of European Winners will take place – March 2011: The Awards results will be announced at the Awards ceremony in March 2011 as part of BITC's International Convention on the future role of business in a sustainable society, taking place at the Business Design Centre in London
Note: When you enter the Awards scheme you acknowledge that East Europe Foundation may construct case studies of your programme from the information contained within your application form.
	Background to the European Year of the Volunteer 2011 programme of activities

The Employee Volunteering Awards is part of a programme of work to support the European Year of the Volunteer 2011 and 
is running simultaneously across 22 countries in Europe.

The aim of this programme is to increase the levels of Employee Volunteering across Europe and improve measurement of Impact. The programme of work includes the Employee Volunteering Awards and an Impact Measurement Toolkit.

KPMG and Freshfields provided the initial development funding which enabled the project to secure funding from the European Commission to undertake this programme of work. 
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The support provided by KPMG and Freshfields follows on from their long term commitment and support for corporate volunteering and their aim to extend engagement across Europe. KPMG & Freshfields are not sponsors of the Awards.
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